
Automated Time and Attendance
Clients scan their ID’s when entering the office and 
classrooms.
Information is fed to an electronic timesheet. 
Career Coaches verify information and built in 
constraints ensure time activities and time are 
calculated accurately. 
Time Sheet are signed electronically.
No paper required for time and attendance.



By Last Name



Choose  Week



Choose By Full Name, SSN



Once signed electronically, the finance department runs 
a report and marks the timesheet paid.
This is illustrated in the final two slides.






